
NAB SHOW
APRIL 14-17, 2008

RTNDA @ NAB SHOW
APRIL 14-16, 2008

LAS VEGAS CONVENTION CENTER
LAS VEGAS, NEVADA

show information

BOOTH EQUIPMENT
Each 10’ x 10’ booth will be set with 8’ high back drape‚ 3’ high side dividers and a 7” x 44” one-line iden-
tification sign.

EXHIBIT HALL CARPET
Aisle carpet is provided by Show Management.  Floor covering is required for all indoor exhibits.  Rental 
carpet is available through Freeman.

SHOW COLORS
		  Aisle	 Side Divider	 Back Wall
	 Hall	 Carpet	 Pipe & Drape	 Pipe & Drape		

North Hall		  Green	 Green	 Green/White
Central Halls	 Blue	 Blue	 Blue/White
South Hall - Lower (S1 & S2)	 Burgundy	 Burgundy	 Burgundy/White
South Hall - Upper (S3 & S4)	 Tuxedo	 Black	 Black/White
Technologies for Worship - C5 (partial)	 Gray	 Gray	 Gray/Burgundy
Outdoor Media & Equipment - Orange Lot	 N/A	 N/A	 N/A
RTNDA - Las Vegas Hilton	 N/A	 Red	 Red/White

DISCOUNT price DEADLINE DATE
In order to receive advance order discount rates listed on the price sheet‚ we must receive your order 
and payment by MARCH 14, 2008. 

Save money and order labor in advance.  All display and rigging labor orders placed at show site will be 
charged an additional 30% above the advance rate. 

SHOW SCHEDULE
EXHIBITOR MOVE-IN (Please refer to Target Floor Plans for assigned move-in date and time.)
For more information and helpful hints on preshow procedures and move-in, please go to 
www.freemanco.com/preshowFAQ.

Monday	 April 7, 2008	 8:00 a.m.	 -	 8:00 p.m.   Targeted
Tuesday	 April 8, 2008	 6:30 a.m.	 -	 8:00 p.m.   Targeted
Wednesday	 April 9, 2008	 6:30 a.m.	 -	 8:00 p.m.   Targeted
Thursday	 April 10, 2008	 6:30 a.m.	 -	 8:00 p.m.   Targeted
Friday	 April 11, 2008	 6:30 a.m.	 -	 8:00 p.m.   Targeted
Saturday	 April 12, 2008	 6:30 a.m.	 -	 8:00 p.m.   Targeted *
Sunday	 April 13, 2008	 8:00 a.m.	 -	 2:00 p.m.   Targeted
All exhibits must be fully installed by Sunday, April 13 at 2:00 p.m.

* All crates must be labeled by Saturday, April 12 at 10:00 p.m.

EXHIBIT HOURS
Monday	 April 14, 2008	 9:00 a.m.	 -	 6:00 p.m.
Tuesday	 April 15, 2008	 9:00 a.m.	 -	 6:00 p.m.
Wednesday	 April 16, 2008	 9:00 a.m.	 -	 6:00 p.m.
Thursday	 April 17, 2008	 9:00 a.m.	 -	 4:00 p.m.

EXHIBITOR MOVE-OUT
For more information and helpful hints on postshow procedures and move-out, please go to 
www.freemanco.com/postshowFAQ.

Thursday	 April 17, 2008	 4:00 p.m.	 -	 8:00 p.m.
Friday	 April 18, 2008	 6:30 a.m.	 -	 8:00 p.m.
Saturday	 April 19, 2008	 6:30 a.m.	 -	 5:00 p.m.

FR
E
E
M
A
N
 q

ui
ck
 f
ac
ts

(196401)

7000 Placid, #101
Las Vegas, NV  89119

 Ph: 702-407-4696  •  Fax: 702-263-9260
FreemanLasVegasES@freemanco.com

Page 1 of 4Page 1



DISMANTLE AND MOVE-OUT INFORMATION
Freeman will begin returning empty containers as soon as the aisle carpeting is removed from the exhibit 
floor.  The entire process could take up to Friday, April 18 at 8:00 a.m.
All exhibitor materials must be removed from the exhibit facility by Saturday, April 19 at 5:00 p.m.  Any 
materials remaining in the facility will be re-routed via Freeman’s choice or returned to warehouse to 
await disposition at exhibitor’s expense. 
To ensure all exhibitor materials are removed from the exhibit facility by the Exhibitor move-out deadline, 
please have all carriers check-in by Saturday, April 19 at 2:00 p.m. 

POST SHOW PAPERWORK AND LABELS
Our Exhibitor Services Department will gladly prepare your outbound Material Handling Agreement and 
Labels in advance. Complete the Outbound Material Handling section on the order form and your  paperwork 
will be available at show site. Be sure your carrier knows the company name and booth number when 
making arrangements for pick-up of your exhibit at the close of the show.

FREEMAN ONLINE®
Our Internet online ordering service‚ Freeman OnLine®‚ is available for your convenience to order all 
Freeman Services, view show schedule, or print order forms. Once your show is available online you will 
receive an email which includes a direct link to Freeman OnLine®.  
To place online orders you will be required to enter your unique Login ID and Password.  If this is your first 
time to use Freeman OnLine®, click on the “Login” link in the top right corner to create a new account.  To 
access Freeman OnLine® without using the email link, visit www.myfreemanonline.com and click on the 
“Login” link in the top right corner.  If you need assistance with Freeman OnLine® please call our Customer 
Support Center at (1-888-508-5054).

SHIPPING INFORMATION
Warehouse shipping address:

Exhibiting Company Name / Booth # ____________
NAB SHOW
C/O FREEMAN
6675 West Sunset Road (215 & Rainbow)
Las Vegas, NV  89118

FREEMAN will accept crated, boxed or skidded materials beginning MARCH 10, 2008 at the above  
address.  Materials arriving after MARCH 31, 2008 will be received at the warehouse with an additional after 
deadline charge.  Warehouse freight will be delivered prior to exhibitor set up.  Warehouse receiving 
hours are 8:00 a.m. - 4:00 p.m., Monday-Friday.  The Marshalling Yard will be open from 6:00 
a.m. - 6:00 p.m.  Drivers must check in no later than 3:30 p.m. in order to be off-loaded on arrival 
date.

Showsite shipping address:
Exhibiting Company Name / Booth #____________
NAB SHOW
C/O FREEMAN
LAS VEGAS CONVENTION CENTER
3150 Paradise Road
Las Vegas, NV  89109

FREEMAN will receive shipments at the exhibit facility beginning at 8:00 A.M. on APRIL 7, 2008.  Shipments 
arriving before this  date may be refused by the facility.  Any charges incurred for early freight accepted by 
the facility will be the responsibility of the exhibitor.

This show will be marshalled – Please see marshalling yard map in this service manual.

Please note:  All items not ordered through the Official Show Vendors may be subject to Material Handling 
Charges and are the responsibility of the Exhibitor.

•

•

•
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SERVICE CENTER HOURS
We will have staff available at the Freeman Services Center as follows:
Monday	 April 7, 2008	 8:00 a.m.	 -	 5:00 p.m.
Tuesday	 April 8, 2008	 6:30 a.m.	 -	 5:00 p.m.
Wednesday	 April 9, 2008	 6:30 a.m.	 -	 5:00 p.m.
Thursday	 April 10, 2008	 6:30 a.m.	 -	 5:00 p.m.
Friday	 April 11, 2008	 6:30 a.m.	 -	 5:00 p.m.
Saturday	 April 12, 2008	 6:30 a.m.	 -	 8:00 p.m.
Sunday	 April 13, 2008	 7:30 a.m.	 -	 6:30 p.m.
Monday	 April 14, 2008	 7:30 a.m.	 -	 6:00 p.m.
Tuesday	 April 15, 2008	 9:00 a.m.	 -	 6:00 p.m.
Wednesday	 April 16, 2008	 9:00 a.m.	 -	 6:00 p.m.
Thursday	 April 17, 2008	 9:00 a.m.	 -	 8:00 p.m.
Friday	 April 18, 2008	 6:30 a.m.	 -	 8:00 p.m.
Saturday	 April 19, 2008	 6:30 a.m.	 -	 5:00 p.m.

Service Contractor contacts/information:

FREEMAN		  				    avw-telav audio visual solutions
7000 Placid Street #101					    3325 W. Sunset Road, Suite A
Las Vegas, Nevada 89119 				    Las Vegas, Nevada 89118
Ph: (702) 263-1404 Fax: (702) 263-9260                             Ph: (702) 263-1484 Fax: (702) 263-1494

	                                     freeman EXHIBIT transportation 
Ph: (800) 995-3579 Fax: (214) 615-6515

LABOR information
Union labor may be required for your exhibit installation and dismantle. Please carefully read the UNION 
RULES AND REGULATIONS to determine your needs. Exhibitors supervising labor need to pick up 
and release their labor at the Freeman Service Desk. Refer to the  order form under Display Labor for 
Straight Time and Overtime hours.

ASSISTANCE
We want you to have a successful show. If we can be of assistance‚ please call our Exhibitor Services 
Department at (702) 407-4696.

We appreciate your business.
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FREEMAN GENERAL INFORMATION 
TRANSLATION SERVICE
Freeman is pleased to offer a new service for our international exhibitors that provides quick interpreta-
tion and translation in 150 languages.  This service will not only interpret for us on a three-way conver-
sation, but also translate emails from customers.  To access this service you may contact Freeman Las 
Vegas Exhibitor Services at 702-407-4696 or Freeman’s Customer Support Center at 888-508-5054.

HELPFUL HINTS

SAVE MONEY
Order early to take advantage of advance order discount rates, place your order by MARCH 14, 
2008.

AVOID DELAY
Ship early to avoid delays.  Shipments arriving late at show site will cost you money, time and busi-
ness!

SAFETY TIPS
Standing on chairs, tables and other rental furniture is unsafe and can cause injury to you or to others. 
These objects are not designed to support your standing weight.

Be aware of your surroundings. You are in an active work area with changing conditions during move-in 
and move-out. Pay attention. Look for obstacles, and machinery and equipment that are in use.

Keep your eyes open for scooters and forklifts. The drivers of these vehicles may not be able to see 
you.

Stay clear of dock areas, trucks and trailers.  These areas can be particularly dangerous.

Prevent electrical shocks, falling items and damage to materials. Do not attach items or equipment to 
the drapes or metal framework provided for your booth. This can cause serious injury or damage to 
materials.

You are not allowed to ship Hazardous Materials.  If you do so, you will be in violation of federal law, 
and may be subject to civil penalties of not more than $27,000 for each offense.

EXHIBITOR ASSISTANCE
For more information and helpful hints on preshow procedures and move-in, please go to 
www.freemanco.com/preshowFAQ.

For more information and helpful hints on postshow procedures and move-out, please go to 
www.freemanco.com/postshowFAQ.

Call Freeman’s Exhibitor Services department at (702) 407-4696 with any questions or needs you may 
have.
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YOU ARE ENTERING A CONTRACT WHICH LIMITS YOUR POSSIBLE RECOVERY IN CASE OF LOSS OR DAMAGE.
The terms and conditions set forth below become a part of the Contract between FREEMAN and you, the EXHIBITOR. Acceptance of said
terms and conditions will be construed when any of the following conditions are met:
• THE METHOD OF PAYMENT FORM IS SIGNED; OR 
• AN ORDER FOR LABOR, SERVICES AND/OR RENTAL EQUIPMENT IS PLACED BY EXHIBITOR WITH FREEMAN; OR
• WORK IS PERFORMED ON BEHALF OF EXHIBITOR BY LABOR SECURED THROUGH FREEMAN.

DEFINITIONS 

For purposes of this Contract, ”FREEMAN“ or “The Freeman Companies” means Freeman Decorating Services, Inc., Freeman
Decorating Ltd., Freeman Exhibit, AVW-TELAV Inc., Freeman Transportation, Hoffend Xposition, Stage Rigging, Inc., Kerry Technical
Services, TFC, Inc., Freeman Electrical Services, and their respective employees, directors, officers, agents, assigns, affiliated com-
panies, and related entities including, but not limited, to any subcontractors FREEMAN may appoint. The term “EXHIBITOR” means
the Exhibitor, its employees, agents, representatives, and any Exhibitor Appointed Contractors (“EAC”).

PAYMENT TERMS
Full payment, including any applicable tax, is due in advance or at show site. All payments must be in U.S. funds and all checks must
be drawn on a U.S. bank. Orders received without advance payment or after the deadline date will incur additional After Deadline
charges as indicated on each order form. All materials and equipment are on a rental basis for the duration of the show or event
and remain the property of FREEMAN except where specifically identified as a sale. All rentals include delivery, installation, and
removal from EXHIBITOR’S booth. In case of cancellation of any orders or services by EXHIBITOR, a one-hour “per person, per hour”
charge will be applied for all labor orders that are not canceled in writing at least 24 hours prior to the scheduled start time. If
Prestige Carpet, Custom-Cut Carpet, Modular Rental Exhibits and any other custom-order items or services have already been pro-
vided at the time of cancellation, fees will remain at 100% of the original charge. If the Show or Event is canceled because of rea-
sons beyond FREEMAN’S control, EXHIBITOR remains responsible for all charges for services and equipment provided up to and
including the date of cancellation. FREEMAN will not issue refunds to EXHIBITOR of any payments made before the date of can-
cellation. It is EXHIBITOR’S responsibility to advise the FREEMAN Service Center Representative of problems with any orders, and
to check the EXHIBITOR’S invoice for accuracy prior to the close of the Show or Event. If EXHIBITOR is exempt from payment of
sales tax, FREEMAN requires an exemption certificate for the State in which the services are to be used. Resale certificates are not
valid unless EXHIBITOR is rebilling these charges to its customers. For International EXHIBITORS, FREEMAN requires 100% prepay-
ment of advance orders, and any order or services placed at show site must be paid at the show. For all others, should there be any
pre-approved unpaid balance after the close of the show; terms will be net, due and payable in DALLAS, TEXAS upon receipt of
invoice. Effective 30 days after invoice date, any unpaid balance will bear a FINANCE CHARGE at the lesser of the maximum rate
allowed by applicable law, or 1.5% per month, which is an ANNUAL PERCENTAGE RATE of 18%, and future orders will be on a pre-
paid basis only. If any finance charge hereunder exceeds the maximum rate allowed by applicable law, the finance charge shall auto-
matically be reduced to the maximum rate allowed, and any excess finance charge received by FREEMAN shall be either applied to
reduce the principal unpaid balance or refunded to the payer. If past due invoices or invoice balances are placed with a collection
agency or attorney for collection or suit, EXHIBITOR agrees to pay all legal and collection costs. THESE PAYMENT TERMS AND
CONDITIONS SHALL BE GOVERNED BY AND CONSTRUED IN ACCORDANCE WITH THE LAWS OF THE STATE OF TEXAS. In the
event of any dispute between the EXHIBITOR and FREEMAN relative to any loss, damage, or claim, such EXHIBITOR shall not be
entitled to and shall not withhold payment, or any partial payment, due to FREEMAN for its services, as an offset against the amount
of any alleged loss or damage. Any claims against FREEMAN shall be considered a separate transaction, and shall be resolved on
its own merits. FREEMAN reserves the right to charge EXHIBITOR for the difference between the EXHIBITOR’S estimate of charges
and the actual charges incurred by EXHIBITOR, or for any charges that FREEMAN may be obligated to pay on behalf of EXHIBITOR,
including without limitation, any shipping charges. If EXHIBITOR provides a credit card for payment and charges are rejected by the
EXHIBITOR’S credit card company for any reason, FREEMAN hereby provides notice that it reserves the right, and EXHIBITOR
authorizes FREEMAN, to continue to attempt to secure payment through that credit card for as long as unpaid balances remain on
the EXHIBITOR’S account. 

LABOR UNDER THE SUPERVISION OF EXHIBITOR 

RESPONSIBILITIES: 

EXHIBITOR shall be responsible for the performance of labor provided under this option. It is the responsibility of EXHIBITOR to
supervise labor secured through FREEMAN in a reasonable manner as to prevent bodily injury and/or property damage and also to
direct them to work in a manner that is in compliance with FREEMAN’S Safe Work Rules and/or Federal, State, County and Local
ordinances, rules and/or regulations, including but not limited to Show or Facility Management rules and/or regulations. It is the
responsibility of EXHIBITOR to check in with the Service Desk to pick up labor, and to return to the Service Desk to release labor
when the work is completed. 

INDEMNIFICATION: 

EXHIBITOR agrees to indemnify, hold harmless, and defend FREEMAN from and against any and all demands, claims, causes of action,
fines, penalties, damages, liabilities, judgments, and expenses (including but not limited to reasonable attorneys’ fees and investi-
gation costs) for bodily injury, including any injury to FREEMAN employees, and/or property damage arising out of work performed
by labor provided by FREEMAN but supervised by EXHIBITOR. Further, the EXHIBITOR’S indemnification of FREEMAN includes any
and all violations of Federal, State, County or Local ordinances, "Show Regulations and/or Rules" as published and/or set forth by
Facility or Show Management, and/or directing labor provided by FREEMAN to work in a manner that violates any of the above rules, regu-
lations, and/or ordinances. 

IMPORTANT

PLEASE REFER TO FREEMAN’S "MATERIAL HANDLING TERMS & CONDITIONS" AS IT RELATES TO MATERIAL HANDLING SERVICES
AND TO THE "SERVICE REQUEST & SHIPPING INSTRUCTIONS CONTRACT" AS IT RELATES TO TRANSPORTATION SERVICES. 
CONTRACT TERMS DEPEND ON THE NATURE OF SERVICES SECURED BY EXHIBITOR THROUGH FREEMAN. TERMS & CONDITIONS
MAY VARY FOR EACH TYPE OF SERVICE ORDERED THROUGH FREEMAN.

PAYMENT & LABOR
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welcome

page 1 of 1

10/06 - 48847

Welcome to Freeman, the industry’s leading service contractor with more than 75 years of experience creating possibilities  

for our customers. At Freeman, our people make the difference, and when it comes to all the details of your show  

experience, our helpful employees have the expertise to ensure you always get your needs met exactly as specified. 

Above all, we take pride in putting you and your show requirements first, from furniture rental to material handling to  

custom exhibit programs, exhibit transportation, hanging signs and digital graphics. Whatever your exhibit requires, we 

have the premier resources to help you have the best show experience possible. Here are just a few of the outstanding 

services we are proud to offer you:

In addition, for some innovative design suggestions to help complement your exhibit,  

go to www.freemanco.com/furniturepairing and visit our Furniture Grouping Ideas section. You’ll find everything you 

need to give your booth a coordinated and professional look.

h o w  d o  I  g e t  s t a r t e d ?
To get started, first take a look at Quick Facts highlighting your show specifics and other information you will find useful. 

Then, browse through our catalogs for the many services we offer. When you determine what your specific needs are, 

fax or mail the order forms or place your order online at www.myfreemanonline.com. As always, you may call one of our 

customer service experts at the number listed on Quick Facts for assistance. Please consult our General Information page 

for some important safety tips and other key facts about all the services we offer.

m a t e r i a l  h a n d l i n g  a n d  e x h i b i t  t r a n s p o r t a t i o n
As the official service contractor for your show, Freeman is here to help you with all your material handling needs,  

which include exhibit material unloading, 30-day advance storage at the warehouse address, delivery to the booth  

and handling of empty containers to and from storage. When the event is finished, we also provide material removal from the 

booth for reloading onto outbound carriers. Freeman can also handle your inbound exhibit transportation to ensure your freight 

is shipped on-time to the show site or warehouse, based on your preference. For questions about material handling and other 

information, go to www.freemanco.com/FAQ.

q u e s t i o n s ?
Contact customer service at the number located on Quick Facts for any ordering questions you might have. For all other 

inquiries about Freeman, please call our customer service center at 888-508-5054. For fast, easy ordering, tools and helpful 

hints, go to www.myfreemanonline.com.

• Furnishings

• Carpet and Cleaning

• Freight and Material Handling Services

• Exhibit Transportation

• Rental Exhibit Programs

• Installation and Dismantle Services and Labor

• Digital Graphics and Signs
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	 Remember to order in advance to save time and money.  You may place your order by phone, fax, mail, or use our 
online ordering service at: www.myfreemanonline.com.

	 Orders received without payment or after the discount price deadline date will be charged at the standard 
price.

	Copies of invoices may be picked up from the Service Desk prior to show closing.
	 If you have questions or need assistance with any items not listed, please call and ask for your Exhibitor Sales 

Representative.
TELL US WHAT YOU THINK

Freeman is committed to providing great customer service. To help us serve you more effectively in the 
future, please visit the URL address below upon the completion of your show to provide feedback.  Your 
input will provide the insight needed to ensure that our customer service is in line with your expectations.

http://totalshow.custominsight.com/?196401  

Account No.: 	 Exp. Date: 
	                  Personal Credit Card	                                   Company Credit Card

Cardholder Name (Print):                                                                  Signature:

Cardholder Billing Address:

City/State/Zip:

  
	 rIGGING	 RIGGING	 hANGING sIGNS	 SIGNS	utilities	  EXHIBIT		  GRAND	
	 INSTALLATION	 DISMANTLE				    tRANSPORTATION		  TOTAL

ENTER  TOTALS HERE
	 furnishings &	 Carpet	 CLEANING/	p ORTER	rental  exhibits	 INSTALLATION	 DISMANTLE	 MATERIAL
	 Accessories		  SHAMPOOING	s ERVICE	 & accessories	 LABOR	 Labor	 HANDLING

	 COMPANY CHECK
Please make check payable to:  Freeman.  Checks 
must be in U.S. funds drawn on a U.S. or Canadian 
bank.  (“U.S. FUNDS” MUST BE PRE-PRINTED on 
Canadian checks.)
Please reference (196401) on your remittance. 

	BANK TRANSFER
Bank Transfer to Bank of America, N.A.;  Dallas, TX  
Wire Transfer
ABA#:  026009593 ACCT #1252039192 Freeman
International Wire Transfer
Swift Code:  BOFAUS3N ACCT #1252039192 Freeman
ACH Direct Deposit
ABA# 111000012 ACCT #1252039192 Freeman
Please reference Name of Show & Booth Number so we can 
properly credit your account.

Note:  Customers are responsible for any bank processing fees. 

METHOD OF PAYMENT
YOUR SIGNATURE DENOTES ACCEPTANCE OF ALL TERMS AND CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.

	CREDIT CARD
For your convenience, we will use this authorization to 
charge your credit card account for your advance orders, 
and any additional amounts incurred as a result of show 
site orders placed by your representative.  These charges 
may include all Freeman companies, or any charges 
which Freeman may be obligated to pay on behalf of Ex-
hibitor, including without limitation, any shipping charges. 
Please complete the information requested below:

  AMERICAN EXPRESS     DISCOVER     MASTERCARD     VISA     DINERS CLUB     CARTE BLANCHE 

Name of Show:        
COMPANY NAME:	 Booth#: 

ADDRESS:	 BOOTH SIZE                   X 

city/state/zip: 	 Customer #                                   	

PHONE #: 	 EXT.:		fax   #:  

signature:			   PRINT NAME:                                           

Contact's E-mail	

e-mail for invoice	                                           Check if you are a new Freeman Customer

Invoices will be sent by e-mail, please provide e-mail address of the person who reconciles your invoices if different than above.
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INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

Discount Price
DEADLINE DATE
MARCH 14, 20087000 Placid, #101

Las Vegas, NV  89119
 Ph: 702-407-4696  •  Fax: 702-263-9260
FreemanLasVegasES@freemanco.com

	 NAB SHOW	 RTNDA @ NAB SHOW
	 April 14-17, 2008 / Las Vegas Convention Center	 April 14-16, 2008 / Las Vegas Hilton
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In order to authorize Freeman to invoice a third party for payment of services rendered to exhibitors, both the exhibiting 
company and the third party must complete this form and return it at least 14 days prior to show move-in.

EXHIBITING COMPANY AUTHORIZATION OF THIRD PARTY BILLING
“We understand and agree that we‚ the exhibiting company‚ are ultimately responsible for payment of charges  
and agree to be bound by all terms and conditions as described in the Terms & Conditions section of this services manual. In the 
event that the named third party does not discharge payment of the invoice prior to the last day of the show‚ charges will revert 
back to the exhibiting company. All invoices are due and payable upon receipt‚ by either party. The items checked below are to 
be invoiced to the third party.”

YOUR SIGNATURE BELOW DENOTES ACCEPTANCE OF ALL TERMS AND CONDITIONS INCLUDED IN YOUR SERVICE KIT.

Indicate which services are to be invoiced to the Third Party:

	 ALL SERVICES	 	 FREEMAN EXHIBIT TRANSPORTATION
	 I&D LABOR/supervision	 	 RENTAL FURNITURE/CARPET/SIGNS
	 MATERIAL HANDLING/IN & OUT	 	 BOOTH CLEANING

	 UTILITIES	 	 OTHER______________________________

Exhibitor Name: (Please Print)	

Exhibitor Signature:	 Date:

EXHIBITING COMPANY INFORMATION

EXHIBITING COMPANY NAME: 	 BOOTH #: 
EXHIBITING COMPANY ADDRESS: 
CITY/STATE/ZIP:	

PHONE: 	 EXT. 	  FAX: 
Contact's E-Mail: 

THIRD PARTY COMPANY INFORMATION
Third Party Company Name:

Contact Name:										        

Third Party billing Address:

City/State/Zip:	

Phone: 	 Ext.	 FAX:

Contact's E-MAIL:

E-mail for invoice:

THIRD PARTY CREDIT CARD AUTHORIZATION

  american express       mastercard       visa       discover       diners club       CARTE BLANCHE

Credit card account no:	 						e      xp. date:

cardholder name (please print):						ca      rd type:

Authorized Signature:

cardholder Billing Address:

City/State/ZiP:

Invoices will be sent by e-mail, please provide e-mail address of the person who reconciles your invoices if different than above.

(196401)
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